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Chapter 1:  Introduction 

This is the manual for users of the Broker Workplace application.  This document contains a 

description of the functions and capabilities of the software. 

Brief Review  
Broker Workplace is a software component of USMS USAID Securities Market Suite of software to 

provide computer infrastructure to a country’s capital market. 

This software grew out of a need for several utility functions by the traders.  Rather than modify and 

alter the main focus of the trading system or provide traders access to the central depository 

software, this system was created.  It provides services to facilitate depository activity, reports needed 

by the traders on their specific activities, and market monitoring capabilities. 

The Broker Workplace software was designed as a web-based application.  This provides the ability 

for a user on any computer, with the proper access permissions, to use the Internet and a simple 

web-browser software client to run this application. 

Main Functions of the Software  
The main functions of the software are: 

 Entering broker/dealer requests for the deposit of securities in the Central Depository 

 Reviewing the deposit results (confirmation or rejection of the deposit issued by registrars)  

 Providing brokers with the information on: 

• Listed securities,  

• All of the quotes and trades entered in the trading system for a specific time period 

• Filtered activity for a particular security 

 Live viewing of the quotes and trades currently active on the stock exchange 

 Miscellaneous report printing 

 Downloadable data in spreadsheet format of activity results 
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Chapter 2:  Starting the Software 

Starting the System 
This is the logon screen for the Broker’s Workplace system: 

 

Each broker using the system is assigned a unique user name and password. If the user name and 

password were entered incorrectly, the system will display the following message: 
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Chapter 3:  Using USBW 

This is the main screen for using the system.  The left panel of this screen shows the functions available to 

a user of this system.  These functions operate like any web browser page.  The blue underlined words are 

really menu selections that a user clicks with the mouse and a new page is displayed that provides the 

clicked function. 

 

These functions will be described in detail in the following paragraphs. 
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Chapter 3 

Making Deposits 
After clicking on the Insert Deposits selection from the main menu this screen is displayed. 

 

To make a deposit into nominee ownership at the Central Depository, enter the data on the 

securities owner, name and amount of securities, and the expected period that the securities will be 

held at the depository. 

It is possible that this owner previously had securities deposited at the depository, so their passport 

information is already in the database.  To avoid re-entering all data, select the Short Form check 

box by clicking and then fill out only those fields which are italicized.  The software will try to find 

data on the owner by number and date of issuance of the passport. The system will send the 

following message if the data is not found. 

 

For the long form method of entering a deposit: 

Enter the full passport data of the owner 

Securities may be held both by legal entities and individuals, select the type of ownership from the 

drop-down listbox. 
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Chapter 3 
Legal entities should use the passport data section of this form to enter their corporate registration 

information as follows: 

Number – the legal entity’s state registration number 

Issue Date - the date of state registration. Date to be entered in the yyyy/mm/dd format, e.g. July 3, 

1996 will be entered as 1996/07/03.  The date field will contain the current date by default. 

Authority  - the name of the organization the legal entity filed with, e.g.: Ministry of Justice, or 

Statistics Committee. 

When entering a legal entity, use Last name and/or First name fields. For the information to be 

saved both fields have to be filled out, otherwise the system will display the following messages: 

 

 

Press the space bar for one of these fields(to just enter a space) and enter the name of the company 

in the other one. 

Individuals should fill out the Passport Data section of the form with the following information: 

Type – with the serial number of passport. E.g.: А  or II-UC 

Number – passport number. E.g.: 567890 

Issue Date – date of issuance in the yyyy/mm/dd format, e.g. January 24, 1996 will be entered as 

1996/01/24. The date field will contain current date by default. If the data in the field exceeds the 

current date then the following message will be displayed: 

 

Authority – enter the name of the organization issued the passport. E.g. МВД 50-03 
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Chapter 3 
Period – is the anticipated period for transfer of securities to nominee ownership: 

• One-day 

• unlimited 

Select the value for the field from the displayed menu. 

If securities deposited for one day were not sold, at the end of the trading session, the deposit will be 

closed with the securities transferred back from nominee ownership at the Central Depository to the 

owner’s account with the registrar. If the deposit is unlimited the shares will remain at the depository 

until manually transferred back to the registrar. 

Registry Account Type account may have the following values: 

• Account under management 

• Owner’s account 

• Nominal holder’s account  

Select the data for the field from the menu displayed. 

Country – enter the name of the country of residence of the securities owner or select one from the 

menu 

City and Address  - fill in manually with the data on the securities owner 

Once the deposit is entered correctly, the system will display a message confirming the deposit and 

assigning an ID number: 
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Chapter 3 

Deposit List 
This function is used to view a list of deposits that the user has entered into the system.  This list will 

show only the current user’s deposits selected by various criteria described below. 

 

It is possible to view all of the deposits or only open ones (valid and open) for the whole period of work 

on the system or by choosing certain dates. To view dates check the Date field and a window will appear 

to enter dates. The current date will appear by default in the yyyy/mm/dd format.  Use this format to 

enter the dates. 

 

After selecting the criteria, the following window will be displayed listing the deposits: 

 



U S A I D  B R O K E R  W O R K P L A C E  ( U S B W )  

U S I N G  U S B W  

USBW – USAID Broker Workplace November 12, 2002 
USAID/The Pragma Corporation Page 9 

Chapter 3 
Confirmed field has the value “Yes” if the securities transfer to the Central Depository is confirmed 

and value “Nо” in case the registrar refuses to transfer securities. 

Status field may have the following value: 

 Open  the deposit is completed and the shares are available.  The deposit can also be 

cancelled. 

 Closed  For a one-day deposit that was either involved in a trade and the shares have 

changed ownership or the shares were not involved in a trade and they were returned to the 

registry. 

For an unlimited time deposit, closed will indicate that the shares have been traded and 

ownership has changed. 

 Cancelled registrar did not confirm this deposit with the depository or the broker 

manually cancelled this deposit 

Brokers have the opportunity to view information on the deposit entered or cancel the deposit 

entered by clicking on the underlined Deposit ID of the deposit they are interested in. The following 

window will appear: 
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Chapter 3 
To cancel the deposit press the button Cancel. To go back to the previous window press the Exit 

button. 

Order for Deposit of Securities Form 

Click on the underlined account number to print out an order for depositing securities. The 

following window will appear:  This is an official form used for the transfer of securities from 

beneficial to nominee ownership.  It can be printed using the print function of the web browser 

software. 
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Chapter 3 

Issuers List 

From the main menu, click the Issuers List selection to display information on issuers and issues 

listed at the stock exchange: 

 

Trade Report 

Click Trade Report from the main menu screen to view trade history by entering selection criteria: 

 

Brokers can view the information on trades entered in the trading system: 

 By their brokerage firm for a definite period of time 

 By all brokers for the period  

 Trades over a selected period of time for their own brokerage firm 

 Trades over a selected period of time for all brokerage firms 

This is the display for trades in selected securities for a selected period of time for all brokers: 
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Chapter 3 

 

Market Watch 
Clicking the Market Watch selection from the main menu will show the current activity on the 

stock exchange system.  It shows all active bids/asks and recently completed trades. 

 

This screen reflects real information on bids and trades entered in the trading system as of the 

current moment. The information on the screen automatically updates every 30 seconds. If needed, 

the information can be updated manually by pressing the Refresh button. 

New orders and trades entered the system are red highlighted within 5 minutes after entering.  
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Chapter 3 

Quote Statistics 
From the main menu, click the QuoteStats selection to view statistics on the trading activity of the 

stock exchange. 

 

This screen displays statistical information on the orders entered in the trading system as of the 

current moment. The information on the screen is automatically updated every 8 minutes. If needed, 

the information can be updated manually by pressing the Refresh button. 

It is possible to view the following information on each of the securities involved in trading: 

 Best price for sale of securities specifying amount of shares  

 Best price for purchase of securities specifying amount of shares  

 Amount of shares sold today as of the current moment 
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Chapter 3 
To view more detailed information on the securities select one from the list by clicking on the 

Symbol field. 

 

This will show all of the bids entered and trades completed for the selected security. 

Calculator  
For the convenience of the broker’s work, the system provides a calculator within the program.  It is 

available by clicking on the Calculator selection. 
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